
Page 1 of 12

Adopted on February 15, 2022; 1st Revision April 19, 2022; 2nd Revision Sept 19, 2023; 3rd Revision February 20, 2024

Operating Rules & Regulations
Third Revision

(Effective February 20, 2024)
Table of Contents

Section I: Definitions ...................................................................................................................................................2
Section II: Authority and Scope of Rulemaking. ......................................................................................................4

2.1 Authority for Rulemaking. ...........................................................................................................................4
2.2 Scope of Rulemaking. ..................................................................................................................................4
2.3 Adoption of Constitutional, Statutory and Regulatory Authority, Severance. .............................................4
2.4 Adoption of Ordinances and Rules. .............................................................................................................5
2.5 Prior Operating Rules Rescinded. ................................................................................................................5
3.1 Sewer Permit Required. ...............................................................................................................................5
3.2 Sewer Permit Application Required.............................................................................................................5
3.3 Sewer Permit Not Required..........................................................................................................................5
3.4 Application Procedure..................................................................................................................................6
3.5 Contents of Sewer Permit Application For New Construction. ...................................................................6
3.6 Contents of Sewer Permit Application for Modified Connection. ...............................................................6
3.7 Incomplete Application. ...............................................................................................................................6
3.8 Building Location Permit (BLP). .................................................................................................................6
3.9 Activation of Service....................................................................................................................................7
3.10 Denial of Sewer Permit. ...............................................................................................................................7
3.11 Commencement of Construction without a Sewer Permit. ..........................................................................7
3.12 Landowner Responsibility. ..........................................................................................................................7
3.13 Line Extension. ............................................................................................................................................7
3.14 Cost of Connection.......................................................................................................................................7
3.15 District’s Obligation to Repair. ....................................................................................................................7
3.16 “Will Serve” Letters. ....................................................................................................................................7
3.17 Violation of Sewer Permit Requirements.....................................................................................................7
3.18 Variance from System Requirements, Standards of Review........................................................................7

Section IV: Encroachment Permit. ............................................................................................................................8
4.1 Encroachment Permit Required. ..................................................................................................................8
4.2 Encroachment Permit Not Required. ...........................................................................................................8
4.3 Application Procedure and Issuance. ...........................................................................................................8
4.4 Violation of Encroachment Permit Requirements........................................................................................8
4.5 Denial of Encroachment Permit. ..................................................................................................................8

Section V: Repair and Replacement of Existing Residential Sewer System...........................................................8
5.1 Cost of Repair and Replacement. .................................................................................................................8
5.2 Inflow and Infiltration. .................................................................................................................................8
5.3 Pumping to Nearby Septic Tank. .................................................................................................................8
5.4 Service Interruptions. ...................................................................................................................................8

Section VI: Damage to Sewer System. .......................................................................................................................8
6.1 Damage to Residential Sewer System..........................................................................................................8
6.2 Clogged Septic Tank Baffle. ........................................................................................................................8
6.3 Damage to the Force Main or Branch Line. .................................................................................................9
6.4 District Rights. .............................................................................................................................................9

Section VII: Residential System Requirements. .......................................................................................................9
7.1 Compliance with RSRs. ...............................................................................................................................9

Section VIII:  Administration and Enforcement ......................................................................................................9
8.1 Change in Ownership, Pump Out.................................................................................................................9
8.2 Capitalization Fee.........................................................................................................................................9



Page 2 of 12

8.2 Capitalization Fee.........................................................................................................................................9
8.3 Monthly Fees................................................................................................................................................9
8.4 Adoption of Schedule of Rates, Charges, Fees, Tolls and Fines. .................................................................9
8.5 ERU Per Dwelling Unit ...............................................................................................................................9
8.6 Mobile Home. ..............................................................................................................................................9
8.7 Presumption of Dwelling Unit. ....................................................................................................................9
8.8 RV Parking Pad............................................................................................................................................9
8.9 Sanitary Facilities in Other Buildings ........................................................................................................10
8.10 Change of Use............................................................................................................................................10
8.11 Commencement of Service Fee..................................................................................................................10
8.12 Notice of Violation.....................................................................................................................................10
8.13 Stop Work Order. .......................................................................................................................................10
8.14 Delinquent Payments. ................................................................................................................................10
8.15 Appeal. .......................................................................................................................................................10

Section IX: Board of Directors .................................................................................................................................10
9.1 Board Meetings. .........................................................................................................................................10
9.2 Election of Directors and Officers. ............................................................................................................11
9.3 Adoption of Annual Budget, Tax Levy, Audit...........................................................................................12
9.4 Newsletter. .................................................................................................................................................12

Appendix A – System Map
Appendix B – Sewer Permit Application
Appendix C – Rate Schedule

Appendix D – Encroachment Permit Application
Appendix E – Residential System Requirements
Appendix F – Terms of Office

Section I: Definitions

1.1 Access Easement. The term “Access Easement” means a perpetual easement granting the District physical
access to Residential Sewer System as defined herein.

1.2 Action Item. An Action Item is a matter for which the Board may take final action by motion or resolution.

1.3 BBRWSD. BBRWSD means the Bottle Bay Recreational Water and Sewer District.

1.4 Bedroom. A Bedroom is a room or separate structure designed primarily for sleeping but is not a Dwelling
Unit as defined herein.  A bedroom is characterized by a bed, door(s) that can be used to close off the room
from the remainder of the dwelling or the outside, and a closet and/or cabinet where clothing may be hung-
up on hangers.  A separate bunk house or sleeping shack is deemed a Bedroom. A fold-out couch in a den
open to other rooms in the dwelling, for example, is not a Bedroom.

1.5 Board. The Board of Directors of the Bottle Bay Recreational Water and Sewer District.

1.6 Branch Line. A pressurized sewer line that leaves the Force Main to service Parcels not on the Force Main.

1.7 Building Location Permit. A Building Location Permit is means a permit issued by the Bonner County
Planning Department pursuant to Bonner County Revised Code section 11-101.

1.8 Capitalization Fee. The fee calculated and collected according to Ordinance, for parcels created or otherwise
brought under this Ordinance representing a fair share of the net value of the sewer system, as allocated to
an individual parcel of land.

1.9 Chair. The Chair means the person presiding at the Board meeting.

1.10 Commercial Member. A business or association (such as a non-profit association) or other entity
determined by the Board, with one or more Connection Rights associated with real property.

1.11 Compliance Officer. The Board’s designee to communicate with Members on permits and other system
compliance matters.
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1.12 Connection Right. A right when capacity exists and the appropriate fees have been paid, associated with
and running with real property, to connect to the District’s Sewer System and to discharge sewage when
certain conditions are met.

1.13 Director. Director means an elected member of the District’s Board of Directors.

1.14 District. The Bottle Bay Recreational Water & Sewer District aka Bottle Bay Sewer District.

1.15 District Operator.  A person(s) licensed by the Idaho Board of Drinig Water and Wastewater Professionals
and assigned by the District to maintain, repair and operate the Sewer System.  A District Operator may be
an employee of the District or an employee of the contractor hired by the Board of Directors to perform
maintenance, repair, operations, and technical services for the District. Also known as the Licensed Operator.

1.16 District Rules & Regulations. A document containing the rules and regulations of the District passed by a
vote of the majority of the Board of Directors at any regular meeting or at any special meeting called for that
purpose.

1.17 Downstream. The term downstream indicates the direction of wastewater flow, usually from the origin of
the wastewater to final destination of wastewater processing.

1.18 Dwelling Unit. A Dwelling Unit is a structure or mobile home capable of independent living.  A dwelling is
characterized by sleeping space or bedrooms, toilet, bathing facilities, and a kitchen that includes a sink and
cooking and refrigeration equipment.  A dwelling may be attached to another dwelling, such as a basement
apartment or guest house under a common roof.

1.19 Encroachment Permit. Written or verbal permission to termporarily or permanantly displace or obstruct
the Sewer System.

1.20 Equivalent Residential Unit (ERU).  An ERU means a volume of wastewater recognized nationally as
produced from a dwelling containing up to four bedrooms.

1.21 Fines. The term “Fine” is used to distinguish penalties for failure to comply with applicable rules and
regulations. The term means the same as a “charge.”

1.22 Force Main. The main sewer line that transports effluent under pressure to the lift station at the District
Office.

1.23 House Line. A privately owned sewage line connecting a dwelling or building to the Residential System.

1.24 Idaho Department of Environmental Quality (IDEQ). The Idaho state agency that issues the District with
a Wastewater Reuse Permit to operate.  The District is subject to many IDEQ rules and regulations.

1.25 Inhabited. A building that is occupied for one (1) day or more.

1.26 Inspection Deposit. The term “Inspection Deposit” is a security deposit to insure payment of fees and fines
associated with the inspection and approval of a Sewer Permit.

1.27 Landowner. The “landowner” is the Real Property Owner as defined herein.

1.28 Lateral Line. The line transporting effluent from the Residential System pump basin to the Force Main.

1.29 Licensed Operator. The “Licensed Operator” is the District Operator as defined herein.

1.30 Member. All owners of Parcels within the District boundaries are by statute included in the District as
Members.  Those Members who have prepaid their capitalization fee shall be referred to in this Rules as
Vested Members.  Those Vested Members who are connected to the system are referred to in these Rules
Serviced Members.

1.31 Mobile Home.  A mobile home is a transportable prefabricated structure that has the characteristics of a
Dwelling Unit as defined herein and is situated in one particular place on the property and capable of use for
permanent or seasonal living accommodation.  A Mobile Home is deemed a Dwelling Unit.

1.32 Office. Office means the District Office located at 8680 Bottle Bay Road, Sagle, Idaho 83860

1.33 Parcel. Any lot or tract of land now existing or hereafter created through a division or subdivision process,
and any other parcel of real property recognized by Bonner County as a separate legal parcel which would
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legally allow such Parcel to be improved with a residence or other structure for human use and/or occupancy,
or which would otherwise be deemed benefited by the availability of sewer service provided by the District.
Additionally, the term Parcel shall include a unit in a condominium project for which a condominium plan
shall have been recorded, and any unit having final approval as part of a planned unit development, but only
where no further platting or other governmental approvals are required.

1.34 Published. The term Published means publication in the Bonner County Daily Bee.

1.35 Pump Controller. The pumb controller is a device that controls the sewer pump motor and contains sensors
to protect the motor and detect pump failure.  As used herein, the term “Pump Controller” as used in these
Rules includes simple power disconnect boxes.

1.36 Real Property Owner. The person or persons with record title of a Parcel within the boundaries of the
District.  The Real Property Owner is the Member and is not necessarily the person(s) living on the property
and paying the bills.

1.37 Recording Secretary. The Recording Secretary is the person who attends a Board meeting and drafts
meeting minutes for later approval by the Board. The District contracts for this service.

1.38 Recreational Vehicle. A recreational vehicle (RV) is a trailer or large vehicle designed for camping.

1.39 Residential System Siting Permit (“RSSP”). The required District permit to begin construction of a
Residential System, also known as the “Sewer Permit.”

1.40 Residential System. The system from the point the House Line connects to the septic tank/pump basin to
the Force Main connection, including the Pump Control Box.

1.41 Residential System Requirements (“RSR”). A document containing the District’s technical requirements
(installation, equipment, testing, inspection, and acceptance, etc.) for a Residential System.

1.42 Rule. The term “Rule” means a section of these Operating Rules and Regulations.

1.43 Service. Acceptance of sewage or wastewater (effluent) from a Serviced Member via a connection to the
Residential System and the District’s collection, for treatment and disposition of same.

1.44 Sewer Permit. The required District permit to begin construction of a Residential System, also known as
the Residential System Siting Permit.

1.45 Sewer System. All Bottle Bay Recreational Water and Sewer District facilities for collecting, pumping,
treating, and disposing of sewage. The term “Sewer System” is inclusive of the Residential System.

1.46 Stop Work Notice. Notice posted by District at a project or construction site requiring discontinuance of
work until a specific action is taken.

1.47 Upstream. The term upstream indicates a direction of flow opposite of the downstream flow, usually
described from one physical point to another physical point.

1.48 Website. The District’s Website is http://www.bottlebaydistrict.org/.

Section II: Authority and Scope of Rulemaking.

2.1 Authority for Rulemaking. The Board is authorized to establish Rules and Regulations pursuant to the
General Power of the Board set forth in Idaho Code Section 42-3212.

2.2 Scope of Rulemaking. These Rules and Regulations shall be a part of the contract between the District and
every individual, trustee, firm, corporation, association, or company for the delivery and use of any sewer
service within the District's Service boundaries as set forth on the Vicinity Map attached as Appendix A.
Every individual, trustee, firm, corporation, association, and/or company agrees that in making application
for Service, receiving Service, and/or for the continuation of Service, he/she/they shall be bound to these
Rules and Regulations.

2.3 Adoption of Constitutional, Statutory and Regulatory Authority, Severance. These Rules and
Regulations are intended to comply with applicable provisions of the Idaho Constitution, state statutes, and
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the regulations of the IDEQ. Where the District is granted authority to exceed state requirements the District’s
regulations shall take precedence. If any provision herein is held by a court of law to be unconstitutional or
otherwise unenforceable, the remaining provisions shall remain in full force and effect.

2.4 Adoption of Ordinances and Rules.

2.4.1 Promulgation and Amendment of Ordinances. The Board shall hold a public hearing prior to the
adoption or amendment of an ordinance. A notice of hearing and a summary of the ordinance shall
be Published and the full ordinance and notice of hearing posted on the District’s office door and on
the District’s website at least ten (10) days prior to the hearing.

2.4.2 Promulgation and Amendment of Rules. The Board shall hold a public hearing prior to the
adoption or amendment of a Rule. Notice of the public hearing and the proposed Rule shall be posted
on the District’s office door and on the District’s website at least ten (10) days prior to the hearing .

2.4.3 Notice of Amendment of Schedule of Fees, Charges and Fines. An amendment to the Rules
regarding the Schedule of Rates, Charges, Fees, Tolls and Fines shall be Published within (10) days
of the public hearing and include that portion of the schedule that is being amended.  Notice shall
also be posted as set forth in Section 2.4.2. A current rate item that is increased by an amount less
than five percent (5%) shall not require notice and hearing.

2.4.4 Adoption and Effective Date of Rules and Ordinances. After the public hearing, the Board shall
deliberate and adopt (or decline to adopt) the ordinance or Rule. If adopted, a summary of the
ordinance shall be Published within thirty (30) days of adoption. The ordinance shall take effect
upon publication. Rules need not be Published and the Board shall set an effective date upon
adoption of the Rule. Notice of new and amended Rules and ordinances shall be published in the
District’s quarterly newsletter and shall be posted in full on the District website.

2.5 Prior Operating Rules Rescinded. Any and all prior Operating Rules and Regulations are hereby rescinded.

Section III: Sewer Permits.
3.1 Sewer Permit Required. A valid District issued Sewer Permit, is required for construction of a Residential

Sewer System connection to the Force Main.  A Member whose property is serviced at the adoption of these
Rules is deemed to hold a valid Sewer Permit.

3.2 Sewer Permit Application Required. A Sewer Permit application is required prior to the construction of
sewer facilities that are intended for connection to the Sewer System, for a modification of existing facilities
connected to the Sewer System, or when new construction creates a material change to the Residential System
as previously permitted including the construction of an additional bedroom(s).

3.3 Sewer Permit Not Required.

3.3.1 Minor Repair. A Sewer Permit is not required for repair of the Residential System resulting from
clogged or broken piping or of malfunctions in an electrical or mechanical system where such repair
does not expand or materially alter the system.

3.3.2 Subsurface Sewage Disposal Systems. A Sewer Permit is not required for the construction and
installation of a subsurface sewage disposal system with no intended connection to the District’s
sewer system EXCEPT in the following circumstances: (a) the Panhandle Health District declines
to issue a permit for a subsurface sewage disposal system and the District agrees to provide a
connection; and/or (b) the dwelling place is or will be located within two hundred (200) feet of the
District’s force main or branch line and the District asserts its authority under Idaho Code section
42-3212(l) to require connection; and/or (c) in the District’s sole judgment, subsurface sewage
disposal poses an immediate or future threat of contamination of the waters of Lake Pend Oreille.
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3.4 Application Procedure.

3.4.1 Submission of Application. All Sewer Permit applications shall be made in writing on a form
provided by the District for that purpose.  The application form is set forth in Appendix B.  The
form may be submitted by the Landowner or by an authorized agent (contractor) of the Landowner
for the premises to be served. However, in all cases, the Landowner is the responsible party and
bears the liability for compliance with these Rules and for fees, charges and fines.

3.5 Contents of Sewer Permit Application For New Construction.

3.5.1 Application Form. The Sewer Permit application form for new construction shall require the
applicant to provide the following information: (a) The name and mailing address of the landowner;
(b) The name and address of the applicant if different than the landowner; (c) Legal description of
the parcel; (d) Whether a capitalization fee has been paid; (e) Whether an Access Easement has been
granted to the District; (f) Whether application is for a main dwelling or ADU or both; (g) Number
of bedrooms in the dwelling or ADU; (h) a site plan showing the proposed location of the following
Residential System components: (1) septic tank/pump basin, type and size thereof; (2) lateral line;
(3) house Line; (4) pump control box location; (5) District Force Main connection; (i) Well (existing
or proposed); (j) Decks and landscaping such as retaining walls, hard surface patios or anything
affecting future access to the Residential System; (k) Setbacks required by IDEQ and the District;
and (l) All easements located upon the Parcel.

3.5.2 Access Easement. Unless already recorded, the Landowner shall execute and deliver to the District
a District-provided Access Easement permitting District staff to enter the subject property for the
purpose of inspection, repair and replacement of the Residential Sewer System.

3.5.3 Inspection Deposit. The application must be accompanied by payment of the Inspection Deposit
as set forth in the Schedule of Rates and Charges. Appendix C. The deposit less fees and fines shall
be refunded to the applicant upon the issuance of a Sewer Permit.

3.5.4 Agent Authorization. The District must have the Landowner’s authorization to work with an agent
(contractor) on matters concerning the sewer project. If the application is submitted by the agent,
written authorization from the Landowner should accompany the application.  An application
submitted by an agent (contractor) will not be accepted without such authorization.

3.5.5 Parcel Identification. In the application, the Landowner or agent shall specify the parcel of real
property to be serviced by the sewer service connection. If the application is accepted by the District
and a permit issued, the sewer service connection may only be used for the parcel described in the
application.

3.6 Contents of Sewer Permit Application for Modified Connection. The application for a modified sewer
connection shall contain any changes to the items listed for new construction (Section 3.5.1).

3.7 Incomplete Application. An application will be deemed incomplete unless (a) it is signed and submitted to
the District by the Landowner or agent; (b) describing the parcel to be served; (c) accompanied by payment
of the Inspection Deposit and Capitalization fee (if applicable); (d) an Access Easement has been delivered
to the District or previously recorded in the records of Bonner County, Idaho; and (e) if applicable, a written
authorization for the District to work with the agent (contractor) on the project.

3.8 Building Location Permit (BLP).

3.8.1 BLP with Intention to Connect. Where the Landowner intends to connect to the Sewer System,
or modify an existing connection, the District will not sign-off on the County BLP application unless
and until the Sewer Permit has been issued for the subject property.

3.8.2 BLP with no Intention to Connect. The District will conditionally sign-off on a BLP application
where the Landowner does not intend to, or is not required to connect to the Sewer System.  The
District’s sign-off is on condition that the Landowner may be required to connect in the event sewer
service becomes available to the parcel.
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3.9 Activation of Service. Upon satisfactory final inspection by the Licensed Operator, and payment of all fees
and charges, a District officer shall sign the Sewer Permit application authorizing “Activation of Service.”
Upon Activation of Service, the District shall return to the Landowner any remaining inspection deposit fees
and a copy of the application form containing the District officer’s signatures.

3.10 Denial of Sewer Permit. At the Landowner’s request, the District shall issue a decision letter denying the
Sewer Permit and stating the reasons therefore.

3.11 Commencement of Construction without a Sewer Permit. A notice of violation shall be issued to the
Landowner if construction has commenced on the subject property prior to the issuance of a Sewer Permit.
The Landowner shall have a seven (7) day grace period to make application without penalty.  The grace
period shall begin upon service of the violation as set forth in Section VII. If the application is not received
by the District by 5pm of the 7th calendar day after service, the Landowner shall be fined $1,000.00.  The
Landowner shall be fined an additional $200.00 for each seven (7) day period thereafter until the Sewer
Permit Application is submitted to the District. In the event the District determines the submitted application
is incomplete, the grace period shall terminate. Where extraordinary circumstances exist the Compliance
Officer may extend the grace period or suspend the violation period to a date certain by written notice to the
Landowner.

3.12 Landowner Responsibility. In all cases, the Landowner is the responsible party regardless of who signs the
application for a new or modified connection. Any unpaid fines or charges are the responsibility of the
Landowner.  Authorization for the District to work with an agent (contractor) does not relieve the Landowner
from responsibility for the payment of fines and changes.

3.13 Line Extension. The District shall, at its cost, extend the Force Main or construct a branch line to within two
hundred (200) feet of the property boundary of the Vested Member’s parcel. A non-Vested Member shall
bear the full cost for access to the Force Main.  The cost of line extension shall include the reasonable time
and expense of the Licensed Operator and the administrative cost of documentation, inspections and
approvals by licensing agencies. The District shall have the right to approve the contractor engaging in work
external to the Residential Sewer System and to impose an inspection schedule subject to enforcement under
these Rules.

3.14 Cost of Connection. A Landowner whose parcel is unserved shall bear the full cost to construct sewer
facilities located on the parcel including the septic tank, pump, pump controller, all piping and the physical
connection to the Force Main or Branch Line.  A Landowner whose parcel is presently serviced but desires
or is required to modify the residential system shall bear the cost of the physical modifications including the
replacement of the pump controller, if necessary, to satisfy the current standards set forth in the RSRs (see
section 9.04 of the RSRs).

3.15 District’s Obligation to Repair. The District’s obligation to repair and replace the Residential Sewer
System in accordance with these Rules shall commence upon the issuance of the Sewer Permit.

3.16 “Will Serve” Letters. Upon request, the District will issue a “Will Serve Letter” to a Member or developer
concerning a specific parcel of property located within the District. A “Will Serve Letter” means a letter
from the District and issued to a Member or developer that makes a conditional statement that, as of the date
of the letter, sewer service is available to the subject property. Compliance with the District’s RSRs is always
a condition of service.  If service is unavailable, the District will issue a letter explaining the reasons the
District is unable to service the subject property.

3.17 Violation of Sewer Permit Requirements. Failure to obtain a required Sewer Permit or a violation of the
conditions of approval are subject to penalties as set forth in the Schedule of Rates, Charges Fees, Tolls and
Fines. Appendix C.

3.18 Variance from System Requirements, Standards of Review. The Board may grant a variance from the
Residential System Requirements where the Board finds adequate evidence of the following special
conditions and circumstances: (a) Conditions apply to the property that do not apply generally to other
properties in the District, and result from lot size, shape, topography, soil conditions or other circumstances
over which the Landowner/applicant has no control; (b) The special conditions and circumstances do not
result from the actions of Landowner/applicant; (c) The granting of the variance is not in conflict with the
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public interest in that it will not be detrimental to the public health, safety, or water quality, or materially
injurious to properties or improvements in the vicinity of the subject property.

Section IV: Encroachment Permit.

4.1 Encroachment Permit Required. An Encroachment Permit is required for any work that disturbs the earth
or roadway on or near the District’s force main, lateral, or septic tank pump basin.  Likewise, an
Encroachment Permit is required for the construction or installation of a structure, object or facility that
temporarily or permanently violates the setback requirements of the RSRs. A permanent encroachment is
deemed a variance from the Residential System Requirements and is subject to the standards of review set
forth in Section 3.18. A fee is charged for issuance of an Encroachment Permit.  Appendix C.

4.2 Encroachment Permit Not Required. An Encroachment Permit is not required for minor and temporary
encroachments on the sewer system that are verbally authorized by the Licensed Operator or Compliance
Officer.  An Encroachment Permit is also not required where the construction is subject to a Sewer Permit.

4.3 Application Procedure and Issuance. The application for an Encroachment Permit is set forth in Appendix
D and shall be submitted to the District along with the applicable fee.  The permit shall be issued when the
application for is signed as “Issued” by a District officer.

4.4 Violation of Encroachment Permit Requirements. Failure to obtain an Encroachment Permit or a violation
of the conditions of approval are subject to penalties as set forth in the Schedule of Rates, Charges Fees, Tolls
and Fines. Appendix C.

4.5 Denial of Encroachment Permit. At the Landowner’s request, the District shall issue a decision letter
denying the Encroachment Permit and stating the reasons therefore.

Section V: Repair and Replacement of Existing Residential Sewer System.

5.1 Cost of Repair and Replacement. The District shall bear the cost of repair and replacement of the existing
Residential Sewer System including a failed septic tank, pump and all sewer facilities from the septic tank to
the Force Main or Branch Line.  The District will also replace at its cost a failed pump controller with one
meeting the latest RSR standards (see Section 9.04 of the RSRs). The Landowner is obligated to pay the cost
for state inspected and District-approved electrical service from the residential breaker panel to the newly-
installed pump controller and septic pump. The Landowner is also responsible for the repair and replacement
of sewer system facilities upstream of the septic tank (except for the pump controller unit itself), and for the
maintenance, repair and replacement of any additional septic tank(s). (Amended Feb. 20, 2024).

5.2 Inflow and Infiltration. No person shall discharge or cause to be discharged into the Sewer System any
storm water, surface water, ground water, roof runoff, subsurface drainage, uncontaminated cooling water or
unpolluted industrial process waters. The District shall require the Landowner, at the Landowner’s expense,
to remedy water inflow and infiltration to the Residential Sewer System.  A Landowner’s failure to comply
with a request to remediate an inflow and infiltration problem will be deemed a violation of the Residential
System Requirements and result in fines and charges.

5.3 Pumping to Nearby Septic Tank. When necessary to maintain service, the District reserves the right to run
an above-ground, temporary service line to an adjoining septic tank.

5.4 Service Interruptions. The District reserves the right to temporarily interrupt service when necessary for
repair, maintenance, or replacement of the Sewer System facilities.

Section VI: Damage to Sewer System.

6.1 Damage to Residential Sewer System. The Landowner shall be liable to the District for damage to the
Landowner’s Residential Sewer System, or the Residential Sewer System of a neighboring Landowner,
caused by the negligence of the Landowner or a contractor engaged by the Landowner. Failure to timely
remediate the damage shall be deemed a violation of the RSRs and subject to enforcement penalties.

6.2 Clogged Septic Tank Baffle. The Landowner shall be liable for remediation of a clogged septic baffle.
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6.3 Damage to the Force Main or Branch Line. The Landowner shall be liable to the District for damage to
the Force Main or Branch Line caused by the Landowner or a contractor engaged by the Landowner even
though the damage occurs external to the Landowner’s property.

6.4 District Rights. The above statements of liability shall not be deemed to limit the District’s right to pursue
damages in law and equity from any party causing damage to the Sewer System.

Section VII: Residential System Requirements.

7.1 Compliance with RSRs. All new and modified connections shall be designed and constructed in compliance
with the District’s Residential System Requirements (RSRs) as set forth in Appendix E.  Failure to comply
with the RSRs and inspection requirements will subject the Landowner to fines as set forth in the Schedule
of Rates and Charges. Appendix C.

Section VIII: Administration and Enforcement

8.1 Change in Ownership, Pump Out. When ownership of a vested parcel changes hands, the new owner is
required to give notice to the District. A fee is charged for changing the District’s ownership records. The
District shall, at the Landowner’s expense, pump out of the septic tank of a serviced parcel when the parcel
changes ownership.

8.2 Capitalization Fee. Non-vested Members shall pay a Capitalization Fee calculated for the net value of the
Sewer System at time of vesting.

8.3 Monthly Fees. The following monthly fees shall be billed and collected by the District on a quarterly basis.
Member invoices shall be mailed or delivered electronically within the first two-weeks of the quarter and
payment shall be due on the last day of the quarter.

8.3.1 Basic Fee. Vested Members shall pay a Basic Fee for the general repair, maintenance,
administration and capital improvement of the Sewer System.

8.3.2 Service Fee. Vested Members who are connected to the Sewer System shall pay a Service Fee, in
accordance with these Rules, for the operation of the Sewer System.

8.3.3 WEP Fee. Vested Members shall pay their fair share of the repayment of the loan from IDEQ for
the Wastewater Expansion Project.

8.3.4 Additional Bedrooms. A Dwelling Unit or property containing more than four bedrooms shall pay
25% of the Service fee for each additional bedroom. An RV Parking Pad connected to the
Residential Sewer System is deemed a Bedroom.

8.3.5 Additional Dwellings. An additional Dwelling Unit on the same parcel, using the same connection
to the force main, shall pay an additional Service Fee for each additional Dwelling Unit.

8.4 Adoption of Schedule of Rates, Charges, Fees, Tolls and Fines. The Board shall adopt and amend from
time to time a Schedule of Rates, Charges, Fees, Tolls and Fines pursuant to the rulemaking requirements in
Section 2.4 hereof. Such Schedule shall be incorporated herein as Appendix C.

8.5 ERU Per Dwelling Unit. Each Residential Dwelling Unit is assigned one ERU. A commercial dwelling unit
or other facility connected to the Sewer System shall be assigned ERUs in accordance with the particular use
and demand upon the Sewer System.  For example, a commercial operation generating three (3) times as
much wastewater as an average single-family detached housing unit would be assigned three (3) ERUs.

8.6 Mobile Home. A mobile home is a Dwelling Unit.

8.7 Presumption of Dwelling Unit. Separate structures located on the property shall be presumed as Dwelling
Units unless determined otherwise upon inspection by the District.

8.8 RV Parking Pad.  An RV Parking Pad connected to the Residential Sewer System is deemed a Bedroom. A
sealed connection to the Residential Sewer System is required.
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8.9 Sanitary Facilities in Other Buildings.  Sanitary facilities such as a toilet, sink or shower, located in a
structure designed and used for purposes other than sleeping, such as a shop or art studio, shall not be assessed
any fee additional to the dwelling’s ERU Fees.

8.10 Change of Use.  A Member may request inspection by the District when a structure’s use has changed or the
fees for its present use no longer conform to these amended rules.

8.11 Commencement of Service Fee. The Service Fee shall commence upon issuance of a Sewer Permit,
physical connection to the Sewer System, and authorization for Activation of Service.  If the connection is
made on or before the 15th day of the month, the Service Fee will be deemed to have started on the 1st day of
the month.  If the connection is made after the 15th day of the month, the Service Fee will be deemed to have
started on the first day of the following month.  The Service Fee shall be applied regardless of occupancy of
the dwelling or plumbing connections to the septic tank.

8.12 Notice of Violation. Service of notice of violation may be accomplished in the following manner: (a) delivery
of the notice of violation by US Mail, return receipt requested, to the Landowner’s address of record with the
Bonner County Assessor or the District, and/or the landowner’s address on a permit application; (b) service
upon the person of the Landowner with certification of service by the Board representative; (c) service upon
the Landowner’s contractor or other representative; or (d) posting of the notice of violation in a conspicuous
location on the property if there is an inhabited dwelling on the property or construction of a dwelling has
commenced.  The notice of violation shall set forth a date certain when the fine will be imposed absent
remediation of the violation.  Where fines are imposed for continuing violations, no additional notice shall
be required.

8.13 Stop Work Order. The Compliance Officer is authorized to issue a Stop Work Order where the landowner
refuses to comply with these Rules and/or the continuing violation poses a health hazard or a material threat
to the safety or functioning of the Sewer System.

8.14 Delinquent Payments. Pursuant to Idaho Code Section 42-3212(l) and not later than the first day of August,
the Treasurer shall certify all delinquent fees, rates, tolls and charges to Bonner County’s property tax
collection authority.

8.15 Appeal. A Member shall have the right to appeal to the Board a decision of the Compliance Officer including
a refusal to grant a permit and the imposition of fines and fees.  The Board’s decision is final. Further appeal
shall be directed to the District Court.

Section IX: Board of Directors

9.1 Board Meetings.

9.1.1 Regular Meetings. As required under Idaho Code Section 42-3210, the Board
shall meet monthly. So long as the Board meets at regularly scheduled intervals,
the annual meeting schedule may be posted once each year on the door of the
District office and on the District website.  Otherwise, notice of the day, time, and
location of each regular Board meeting shall be posted on the Office door and on
the website no less than five (5) calendar days before the meeting. For example,
if the meeting is held on a Tuesday, the meeting notice shall be posted by 8 am on
Thursday. An agenda for each meeting shall be posted on the Office door and on
the website no less than forty-eight (48) hours prior to the meeting time.

9.1.2 Special Meetings. The Board may hold special meetings as needed.  The meeting
day, time and location and agenda shall be posted on the Office door and on the
website no less than twenty-four (24) hours before the meeting.

9.1.3 Emergency Meetings. The meeting notice and agenda posting requirements may
be waived in the event of an emergency.  An emergency is a situation that involves
injury or damage to persons or property or immediate financial loss, and where
the notice and agenda requirements of this section would make such notice
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impractical, or increase the likelihood or severity of such injury, damage or loss.
The justification for the Emergency Meeting shall be articulated by the Chair and
recorded in the meeting minutes.

9.1.4 Virtual Meetings.  The Board may meet by electronic means where Directors can
speak to one another and the public may speak as permitted under the Rules.
Unless waived by the Idaho Governor, Attorney General, or by statute, the District
shall provide a physical meeting place in which at least one Director is in
attendance.

9.1.5 Agenda. The meeting Agenda shall list the subjects to be considered by the Board.
Subjects for which the Board may take action by resolution shall be noted with
the words “Action Item.”  The posted Agenda may be amended and reposted no
less than forty-eight (48) before a regular meeting or twenty-four (24) hours
before a special meeting.  An agenda may also be amended at or after the
commencement of a meeting by (a) motion; (b) stating a good faith reason why
the item was not included in the posted agenda; (c) adopted by a majority of the
quorum; and (d) the vote and justification set forth in the meeting meetings.

9.1.6 Minutes. Meeting minutes shall be drafted by the Recording Secretary and
approved by the Board at the next regular meeting.  The minutes shall list the
Directors and District staff in attendance, and, where practical, the names of any
members of the public in attendance.  The minutes shall summarize discussion
and action items, and shall set forth the wording of adopted resolutions either
within the body of the minutes or by separate attachment to the minutes.

9.1.7 Record of Resolutions. The Board shall maintain a record by number of all
adopted resolutions.

9.1.8 Public and Member Participation. The Chair shall recognize, for at least three
(3) minutes time, any member of the public who wishes to address the Board on
a non-agenda item.  The Chair shall, at the outset of a public hearing, announce a
maximum speaking time for all those wishing to address the Board.  The Chair
shall recognize for a reasonable amount of time those Members who have a direct
property interest in an agenda item, such as compliance with or relief from RSRs,
or an appeal from a permit decision.  The latter shall be deemed quasi-judicial and
the affected Landowner shall be granted due process of law.  The Chair shall
terminate public and Member participation prior to Board deliberation on an
Action Item.

9.2 Election of Directors and Officers.

9.2.1 Number of Directors. Pursuant to Idaho Code Section 42-3207, there shall be five (5) Directors.

9.2.2 Qualifications of Directors. Pursuant to Idaho Code Sections 42-3202B, 42-3207, a Director shall
be qualified to vote in the State of Idaho and be (a) an actual resident of the District or (b) an actual
resident of Idaho who owns land within the District.

9.2.3 Election and Terms. Pursuant to Idaho Code Section 42-3211, an election of Directors shall be
held biennially on odd-numbered years. Directors shall serve staggered terms of six (6) years.
Current Directors and their terms of office are set forth in Appendix F.

9.2.4 Appointing Directors. Pursuant to Idaho Code Section 42-3210, when a vacancy occurs (departing
Director), the Board shall, within thirty (30) days, appoint a new Director to serve until the next
biennial election, at which time the position will be open to candidates to fill-out the term of the
departing Director. The Recording Secretary shall note in the minutes the end date of the departing
Director’s term of office.



Page 12 of 12

9.2.5 Transition of Board. If new Directors are elected or appointed for terms beginning in July of odd-
numbered years, the outgoing Board shall hold a regular or special meeting in July and adjourn sine
die. The new Board shall, immediately thereafter, convene and, as a first order of business, elect a
presiding officer pro tempore. The Recording Secretary shall prepare minutes for both meetings
and note the terms of the new and continuing Directors.

9.2.6 Election of Officers. In July of odd-numbered years, or within thirty (30) days of its initial meeting
(whichever is later), the new Board shall elect a Chair, who shall be the President of the District; a
Vice-Chair, who shall be Vice President of the District; a Secretary and a Treasurer.   One Director
may serve as Secretary/Treasurer. The general duties of each officer shall be set forth in the
District’s Bylaws.

9.2.7 Compliance Officer. In July of odd-numbered years, or within thirty (30) days of its initial meeting
(whichever is later), the Board shall appoint a Compliance Officer who may be a Director. The
Compliance Officer shall be charged with the duty to communicate with Members and staff
regarding permits and other issues of compliance with the Residential System Requirements. The
Board shall have discretion at any time to remove and/or replace a Compliance Officer.

9.3 Adoption of Annual Budget, Tax Levy, Audit.

9.3.1 Budget Preparation. The Treasurer shall prepare a preliminary budget for the next fiscal year and
present it to the Board at the regular Board meeting in the month of June. The Board shall approve
publication of the budget at its regular meeting in the month of July. If necessary, the Board may
schedule a special meeting in July or August for this purpose.

9.3.2 Notice of Publication. Upon approval of the budget for publication, the Chair shall set a date in the
month of August for a public hearing on the budget. Pursuant to Idaho Code Sections 42-3228,
3229, the Secretary shall cause notice of the public hearing and a complete copy of the budget to be
Published within ten (10) calendar days of the hearing date, and shall, at least ten (10) calendar days
prior to the hearing post notice of the public hearing date and a copy of the proposed budget on the
District’s office door.  In addition, the budget and hearing notice shall be posted on the District’s
website.

9.3.3 Adoption of Budget. After the public hearing on the budget and within the month of August, the
Directors shall deliberate and adopt a budget for the next fiscal year. The Treasurer shall deliver a
copy of the adopted budget to Bonner County as required.

9.3.4 Amended Budget. The Board may amend the budget from time to time. The procedure for
amending the budget shall mirror the procedure for adopting the original budget.

9.3.5 Tax Levy. Pursuant to Idaho Code Section 42-3214, on or before the first day of September, the
Board shall determine the amount of tax revenue necessary for paying the expenses of organization
and operation of the District for the next fiscal year.  The Treasurer shall timely report same to the
County on form L-2 (Dollar Certification of Budget Request to Board of County Commissioners).

9.3.6 Audit. The Board shall, from time to time, engage a qualified auditor to undertake and report an
annual audit of the District’s finances. The Treasurer shall report the audit results to the Board and
the Idaho State Legislature as required by law.

9.4 Newsletter. The Board shall cause a quarterly newsletter to be sent to every vested Member and it shall
contain, at a minimum, notice of new or amended fees, Rules and ordinances. In addition, the District’s
budget and schedule of current fees shall be published in the Newsletter at least annually.
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FOR DISTRICT
Application received on _______________, 20___ By: _________________________

PERMIT ISSUED:
(By) ________________________________

□ Compliance Ofc □ President

Date: _____________________, 20___
Assigned Hook Up Number: _____________

Inspections Complete: (By) ____________________
Licensed Operator

Activation of Service:
(By) _______________________

□ Compliance Ofc □ President

Date: __________________________, 20___

APPLICATION FOR SEWER PERMITLandowner’s Name(s): _____________________________________________________________________________________________Landowner’s Mailing Address: _____________________________________________________________________________________Landowner’s Contact Information:  Phone ________________________ Email _______________________________________Physical Address of Parcel:  ________________________________________________________________________________________Parcel Number:  RP _____________________  Legal Description of Parcel: (attach description or vesting deed)Is Landowner the Applicant?  _____ Yes    ______ No* (Note: Landowner is always the responsible party.)*Applicant’s Name (if different from Landowner): _______________________________________________________________________*Applicant’s Mailing Address: _______________________________________________________________________________________*Applicant’s Contact Information:  Phone ______________________  Email ____________________________________________*Who should the District contact about the project construction? ____ Landowner   ____ ApplicantThis application is for: ____ New Septic System ____ Modification of Existing Septic System____ Remodel or Change Affecting Residential System RequirementsThis application affects service to _____ Main Dwelling   _____ Detached Dwelling ______  BothNumber of Bedrooms in Main Dwelling: ______ Detached Dwelling: ________Are you applying for a Building Location Permit for this project?  ____ Yes   ____ NoHas a Capitalization Fee (aka “connection fee) been previously paid? ____ Yes   ___ No ___ Don’t knowHas Residential System Sewer Easement been granted to the District? ____ Yes   ___ No ___ Don’t knowIs Inspection Deposit ($2,000.00) attached to this Application?  ____ Yes    ______ No(If “no” please explain: _________________________________________________________________________________________)
The following site plan items are attached to this Application (Please check):_______ Location of Main Dwelling and Detached Dwelling (if any)_______ Dwelling floor plan and elevations_______ Septic tank/pump basin location, type and size_______ House line to septic tank location_______ Lateral line from septic tank to force main location

_______ Pump Control Box location_______ Water well location (existing or proposed)_______ Anything affecting access to the Residential System_______ Setbacks required by DEQ and the District_______ All easements located upon the Parcel
Estimated start date for project construction: ______________, 20___ ____ Already started.
Estimated project completion date:  _________________, 20 ___ ____ Already completed.

Signed ___________________________________________  Date________________ 20 ____
ail to Bottle Bay Sewer District, PO Box 304, Sagle ID 83860 or hand deliver to a District Agent
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EFFECTIVE JANUARY 1, 2025 

 

SCHEDULE OF RATES, CHARGES, FEES, TOLLS AND FINES  

 Vested Member1 Member2 

Item Connected Not Connected  

FEES    

Capitalization Fee3 (paid) (paid) $6,804.00 

Basic Fee (maintenance & repair of sewer system) $29.00/month $29.00/month  

Service Fee (transporting & treating effluent) $46.00/month   

Wastewater Expansion Project (repay debt) $20.00/month $20.00/month  

Inspection Deposit (due upon permit application)  $2,000.00 $2,000.00  

Permit Approval & Inspection Fee (new or 

modified connection) 
$600.00 $600.00  

Encroachment Permit Fee $100.00 $100.00  

Membership Transfer Fee $50.00 $50.00  

Septic Tank & Pump Inspection Fee $50.00   

Administrative Fee  $45/hour $45/hour  

Service Call Fee  
 (service call found to be for Member-responsible facilities) 

$500.00   

CHARGES    

Septic Tank Pump-out Charge $750.00   

Charge for Certification to County 

Treasurer of Unpaid Fees, Charges, Fines 

$45.00 $45.00  

FINES    

Failure to Timely Post Inspection Deposit4 $500.00 $500.00  

Failure to Call for Inspection or Failed 

Inspection 

$100.00 $100.00  

Failure to Comply with System 

Requirements after Notice of Violation 

$1,000.00 (1st week) 

   $200.00 (per week) 

$1,000.00 (1st week) 

  $200.00 (per week) 

 

Connection to Sewer System without Sewer 

Permit 

$5,000.00 $5,000.00  

Failure to Obtain a Sewer or Encroachment 

Permit prior to construction or related 

ground-breaking activity 

$100.00 $100.00  

Violation of Stop Work Order $1,000.00 (per day) $1,000.00 (per day)  

 

 
1 A “Vested Member” is landowner in the District who has paid a one-time “Capitalization Fee.” The sewer system 

now has sufficient capacity to connect all Vested Members. 

2 A non-Vested Member has the right to connect to the sewer system provided there is sufficient capacity. 

3 A “Capitalization Fee” is a one-time payment that provided the initial capital to build the sewer system. A non-

vested Member wishing to connect must pay a Capitalization Fee that reflects the current depreciated value of the 

sewer system.  The depreciated value is adjusted annually. 

4 The inspection deposit must be posted at time of permit application. 

billberg65@gmail.com
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APPLICATION FOR ENCROACHMENT PERMITApplicant’s Name(s): _____________________________________________________________________________________________Applicant’s Mailing Address: _____________________________________________________________________________________Applicant’s Contact Information:  Phone ________________________  Email _______________________________________Encroachment Location Physical Address:  _______________________________________________________________________Parcel Number:  RP _____________________  Legal Description of Parcel: (attach description or vesting deed)Is Applicant the Landowner at the encroachment location?  _____ Yes    ______ NoIf “No,” has Landowner agreed to the encroachment? _____ Yes    ______ No
Describe Encroachment (attached drawing if necessary to better described encroachment):________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________Is the encroachment temporary or permanent?  _____ Temporary    ______ PermanentEstimated start date for project construction: _________________________, 20___ _____ Already started.Estimated completion date for project construction:  __________________, 20 ___ _____ Done.Signed ___________________________________________  Date________________ 20 ____

Mail to Bottle Bay Sewer District, PO Box 304, Sagle ID 83860 or hand deliver to a District Agent
----------------------------------------------------------------------------------------------------------------------------- -----------

FOR DISTRICT

Application received on _______________, 20___ By: _________________________

Permit Issued:
(By) __________________________________

□ Compliance Ofc □ President

Date: _____________________, 20___
Assigned Hook Up Number: _____________

Conditions of Approval:
_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________
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Adopted 2-15-2022
Amended 4-19-2022; Revised 9-19-2023 (effective 9-20-2023)

BOTTLE BAY RECREATIONAL
WATER AND SEWER DISTRICT

RESIDENTIAL SYSTEM REQUIREMENTS-
INSTALLATION-

-EQUIPMENT-
-INSPECTION, TESTS & FINAL ACCEPTANCE-

 Bottle Bay Recreational Water & Sewer District (“BBRWSD” and “District”) Septic TankEffluent Pump (STEP) system installation requirements for residences.
 BBRWSD or its agents shall approve material substitutions in advance.
 Inspections shall be made and approved by a BBRWSD Operator or agent.
 If there are any questions please contact one of the BBRWSD Operators.  Contact informationcan be found at: bottlebaydistrict.org
 The District shall not accept for connection and service, installations that fail to comply withthe Residential System Requirements.

CONTENTSSections:S-1 GeneralS-2 SetbacksS-3 ExcavationsS-4 Septic Tanks/Pump BasinsS-5 Lateral Lines and Force Main ConnectionS-6 Effluent Pump SelectionS-7 FiltrationS-8 Pump InstallationS-9 ElectricalS-10 Inspections, Tests and Final AcceptanceS-11 As-Built DrawingsAttachments:A-1 Pump Zone Map Showing Zones 1, 2 & 3.A-2 Pump Installation Plan for Zones 1 & 2 (½ and 1 HP pumps).A-3 Material & Specification List for Zones 1 & 2.A-4 Pump Installation Plan for Zone 3 (1 HP Pump only)A-5 Material & Specifications List for Zone 3A-6 Lateral Line Hot Tap Installation Plan at Force MainA-7 Material & Specifications List for Lateral Line Hot Tap InstallA-8/9 Connection Check List and Record of Inspections, Tests & AcceptanceA-10/11 Guide To Septic Tank Sizing & Siting
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SECTION 1.0 GENERAL1.01 All work is to comply with Idaho Standards for Public Works Construction (ISWPC) andshall comply with Idaho Department of Environmental Quality (IDEQ) IDAPA 58.01.03Individual/Subsurface Sewage Disposal Rules; IDAPA 58.01.16 Idaho Wastewater Rules;Idaho State Electrical and Plumbing codes; and applicable IDWR rules.1.02 THE CONTRACTOR INSTALLING THE RESIDENTIAL SYSTEM SHALL HAVE A PUBLIC
WORKS LICENSURE VALID IN IDAHO AND SHALL PROVIDE THE LICENSURE
NUMBER PRIOR TO STARTING WORK.1.02 All equipment, installation, and methods of installing shall be as specified. The BBRWSDor its agents, prior to commencing work and prior to obtaining the Residential SitingPermit (RSP), shall approve any alternate to these specifications in writing.1.03 UNDER NO CIRCUMSTANCES SHALL SURFACE OR GROUND WATER DRAINAGE BE
APPROVED OR ALLOWED TO DISCHARGE INTO THE SEWER SYSTEM.  THIS
INCLUDES, BUT IS NOT LIMITED TO ROOF DRAINAGE; SUBSURFACE SUMP PUMP
DRAINAGE; LANDSCAPE IRRIGATION; DRIVEWAY, WALKWAY, PATIO, HOUSE
FLOOR DRAIN, GARAGE FLOOR DRAIN, CURTAIN DRAINS AND SUBSURFACE
DRAINAGE (INFLOW/INFILTRATION).
NOTE: Backwash from a water system softener and water condensing from a propaneheater will nullify Septic Tank/Pump Basin/Riser Seepage Test mentioned in 4.06.1.04 An RV pad or other approved facility external to a dwelling unit shall have a sealedconnection to the residential sewer system.

SECTION 2.0 SETBACKS2.01 The BBRWSD Guide to Septic Tank Sizing and Siting is a useful summary of these IdahoTitle references (user must verify for itself the accuracy of the Guide to the referencedTitles) and BBRWSD’s own additional siting requirements. See Appendices A-10-11
SECTION 3.0 EXCAVATIONS3.01 All in-ground plumbing lines and the septic tank/pump basin shall be bedded/shadedand backfilled with clean sand material.  Coverage shall be a minimum of six (6) inchesat sides and base and twelve (12) inches of coverage over the top.  A locator wireconsisting of 12 AWG copper wire with green insulation and ALERT TAPE shall be placedover the lines. Run the locator wire from the Force Main and up the gate box leaving aloop that can be pulled out the top of the gate box about 18”, then back down the gate boxalong the lateral line pipe back to the septic tank/pump basin, all in one continuous run.The “ALERT TAPE” should run approximately 12” above the Lateral Line pipe so thatwhen a future excavator encounters the tape they know they are getting close.Refer to Plan P-4 (Appendix A-7, Item 05) for Locator Wire routing.  Bedding / shadingand ALERT TAPE shall be witnessed by a BBRWSD Operator or agent prior to coverageor it will have to be uncovered for inspection at owner’s expense.
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3.02 All finish grades shall divert surface water drainage away from the sewer system accesspoints such as the septic tank/pump basin seams and risers.
SECTION 4.0 SEPTIC TANKS / PUMP BASINS4.01 Septic tanks shall be of Idaho DEQ approved one-piece CONCRETE construction.  There isa table (5.1) in IDEQ’s Technical Guidance Manual with a list of approved manufacturers.An alternative septic tank construction such as a Clam-Shell Concrete (two-piece), PolyTank, or Fiberglass tank may be acceptable if approved by the state of Idaho and inadvance by BBRWSD or its agents. All Septic tanks shall have an integral 500-gallon pumpbasin.4.02 All septic tanks shall be sized in accordance with IDEQ standards in effect at time ofinstallation or as otherwise approved in advance by BBRWSD or its agents.

The BBRWSD Guide to Septic Tank Sizing and Siting is a useful summary of these IdahoTitle references (user must verify for itself the accuracy of the Guide to the referencedTitles) and BBRWSD’s own additional tank sizing requirements. See Appendices A-10-11.4.03 All “clam-shell” concrete (if previously approved by BBRWSD or its agents) septictank/pump basin seams, all joints, pipe penetrations and explosion proof (in accordancewith plumbing and electrical codes) electrical conduit penetrations through concrete tankwalls shall be sealed with hydraulic concrete grout on the interior and exterior of the tankand then coated with foundation sealer (Henry’s or equivalent) on exterior of the tank.If a poly or fiberglass tank was approved by BBRWSD or its agents prior to installation allpipe penetrations shall be watertight bulkhead fittings and installed in accordance withmanufacturer’s specifications.4.04 The twenty-four (24) inch Access Risers on the septic tank/pump basin and the 8” CleanOut Access Riser on the septic tank shall be ORENCO with lids and ORENCO PVC flangesinstalled per manufacturer specifications.  This includes bolting to the tank and type ofsealant to be used.4.05 The pump basin lid shall have a 2” closed cell (so it does not absorb liquid) foam insulationpiece glued to its underside.4.06 Septic Tank/Pump Basin/Riser Seepage Test: All new septic tanks/pump basins andrisers shall pass a seepage test prior to backfill and coverage.  The seepage test is to be bythe “water draw down” method where the septic tank is filled with water by the contractorto a level within one (1) inch of the top of all the risers and allowed to sit undisturbed for24 hours to allow the concrete to absorb what it will and for entrapped air to be released.After 24 hours water levels should be stabilized and the level in the tank shall be measuredand recorded.  After an additional 24 hours the tank shall be measured and recordedagain.  If the septic tank/pump basin/riser measurements are approximately the samethen they are holding tight.
The BBRWSD Operator shall perform the measurement portion of this test.
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SECTION 5.0 LATERAL LINES AND FORCE MAIN CONNECTION5.01 The Gate box and Service Valve shall be located on customer’s side of the property lineadjacent to the Force Main and within twenty-four (24) inches of the property line unlessapproved in advance by BBRWSD or its agents.5.02 The Force Main may already have a capped stub or some kind of manifold correctlylocated for direct connection to the lateral line.  We will not know for certain until thelocation is opened and the BBRWSD Operator called to make a determination of the actualconnection required.  It may be to use the capped stub or manifold, to install a “tee” in theMain, or to use a “hot tap”.  If the latter is required, refer to Plan P-4 for Hot Tap installationrequirements (Appendices A-6 & A-7).5.03 The lateral line from pump basin to pressure main line shall be Poly Pipe and shall be onepiece (no joints) unless approved by the BBRWSD or its agents for very long runs, untilconnecting as shown in Plan P-4 at the check valve upstream of the Service Valve(Appendix A-6).5.04 Lateral Line Pressure Test:  The lateral line from the pump basin to the Service Valveshall pass a pressure test as described in Idaho Standards for Public Works Constructionand/or the Idaho State Plumbing Code.  The test is to be witnessed by the BBRWSDOperator or agent.
SECTION 6.0 EFFLUENT PUMP SELECTIONS6.01: Refer to the Pump Zone Map at Appendix A-1 and locate the property.   Using the color-coding determine whether it is in Pump Zone Z-1, Z-2 or Z-3.  If the location is on theborder of two Zones, contact BBRWSD for clarification.6.02: Each Pump Zone requires a specific effluent pump, (or equivalent approved in advanceby BBRWSD or its agents), to be installed per the manufacturer’s specifications unlessotherwise directed by governing codes and/or Residential System Requirements AND asshown on appropriate Pump Installation Plan P-1/P-2 or P-3.6.03: While it should be obvious, the pump goes in the Pump Basin and not in the Septic Tank.6.04: Pump Zone Z-1 Installation Plan P-1 (Appendix A-2)See PUMP INSTALLATION PLAN – ZONE 1 Material List and Specifications.

Pump Zone Z-2 Installation Plan P-2 (Appendix A-2)See PUMP INSTALLATION PLAN – ZONE 2 Material List and Specifications
Pump Zone Z-3 Installation Plan P-3 (Appendix A-4)SEE PUMP INSTALLATION PLAN ZONE 3 Material List and Specifications.
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SECTION 7.0 FILTRATION7.01 An ORENCO BIO-BASKET FILTER assembly shall be used in Pump Zone 3 applications (SeeAppendix A-1) or equivalent approved in advance by BBRWSD or its agents.The specific ORENCO model is listed on the Material/Specification List for P-3 (AppendixA-5).
SECTION 8.0 PUMP INSTALLATIONS8.01 PUMP INSTALLATION: Refer to Plan P-1/P-2, or P-3 depending on the required pump asdetermined by the Pump Zone (see Appendix A-1)
SECTION 9.0 ELECTRICAL9.01 BULKHEAD FITTINGS: All conduit penetrations through Access Risers shall be through awatertight bulkhead fitting.9.02 PUMP FLOAT SWITCHES: All pump applications shall use the ORENCO float switchassembly or equivalent approved in advance by BBRWSD or its agents, installed as permanufacturer’s specifications.9.03 The SPLICE BOX located inside the Pump Basin shall be a SIMPLEX or equivalent approvedin advance by BBRWSD or its agents, installed as per manufacturer’s specifications.9.04 The PUMP CONTROL BOX shall be an ORENCO CONTROLS or equivalent approved inadvance by BBRWSD or its agents.   It shall have visual and audible alarm functions, a“Lock Out” Feature and an Event Time Meter. It shall be located on an adjacent side of thebuilding within sight of the Pump Basin or mounted on a post located at the Pump Basin.The specific ORENCO model is listed on both of the Material/Specification Lists for PumpInstallation Plans P-1/P-2 and P-3.9.05 All connections of conduit used to transport conductors shall be made in accordance withstate requirements for such installations and with explosion proof connectors at the bulkhead fitting location on the riser and at the conduit entry point at the control box.
SECTION 10.0 INSPECTIONS, TESTS AND ACCEPTANCE10.01 A job card will posted at the site with the various inspections and tests required with aplace for the BBRWSD Operator or agent to sign-off when completed.
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10.02 Physical Location of the Residential System:It shall be the responsibility of the Owner to ensure that the BBRWSD Operator or agentwitnesses the excavations for the septic tank/pump basin and the lateral line to ensurethe location is per the approved Site Plan and that the proper amount of shading ispresent.  Failure to do so will require uncovering the equipment at owner’s expense forproper inspection as previously mentioned Section 3.01.
NOTE:  INSPECTIONS MUST BE SCHEDULED 72 HOURS IN ADVANCE AND FOR
MONDAY-FRIDAY IN ORDER TO ENSURE THAT THE BBRWSD OPERATOR OR
AGENT IS AVAILABLE.

10.03 In-Ground Residential System Components: It shall be the responsibility of the Ownerto ensure that the BBRWSD Operator or agent inspect all in-ground plumbing componentsdownstream of the septic tank inlet connection including, but not limited to the septictank/pump basin, the lateral line, and the Force Main connection prior to covering.  If theOwner fails to have this inspection performed, the Owner shall arrange to have the un-inspected items uncovered for inspection and then recovered.10.04 Other Residential System Components: It shall be the responsibility of the Owner toensure that the BBRWSD Operator or agent inspect the other Residential SystemComponents including but not limited to the pump control, float valves, septic tank/pumpbasin interior plumbing and the pump.10.05 Witnessed Septic Tank/Pump Basin/Riser Seepage Test described in Section 4.0610.06 Witnessed Lateral Line Pressure Test described in Section 5.0410.07 Final Acceptance of the Residential System occurs when all the inspections and test havebeen made, passed and signed-off by the BBRWSD Operator or agent. Power must beavailable at Final Acceptance. After Final Acceptance the BBRWSD Operator or agent willput the Residential System into service.
PUTTING THE RESIDENTIAL SYSTEM INTO SERVICE BY ANYONE OTHER THAN THE
BBRWSD OPERATOR OR AGENT (ENERGIZING AND OPENING SERVICE VALVE)
PRIOR TO FINAL ACCEPTANCE IS NOT ALLOWED AND A FINE WILL BE APPLIED.

SECTION 11.0 AS-BUILT DRAWINGS11.01 As-Built drawings shall be delivered to BBRWSD as one of the requirements forprocessing the Inspection Deposit.
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Item		 Description	
01	 Zone	Z-1:	MEYER	MES	50	½	HP	EFFLUENT	PUMP	230	VOLT	
01	 Zone	Z-2:	MEYER	MES	100	1	HP	EFFLUENT	PUMP	230	VOLT	
02	 24”	dia.	PVC	KOR	FLOW	Riser	w/	lid	
03	 Water	Tight	Electrical	Splice	Box	Simplex	Model	SB4	
04	 Explosion	Proof	Electrical	Conduit	Seal	
05	 1-1/4”	TRU-UNION	PVC	Schedule	80	Ball	Valve	
06	 ORENCO	Fiberglass	Pipe	Support	&	Float	Switch	Tree	
07	 Alarm	Signal	ORENCO	Float	Switch	
08	 Control	Signal	ORENCO	Float	Switch	
09	 PVC	Flapper	or	Ball	Check	Valve	
10	 1-1/4”	Schedule	80	PVC	Piping	and	Fittings	(typical)	
11	 House	Line	Sewage	Inlet	
12	 Sewage	Tee	
13	 8”	PVC	or	larger	Sewage	T	Clean-out	Access	with	ORENCO	Lid	#FL8G	or	

approved	alternate	
14	 3/8”	dia.	Braided	Nylon	Extraction	Line	
15	 1500	Gallon	One-Piece	Two	Compartment	Concrete	Septic	Tank	(1000	Septic	

/	500	Pump	Basin	or	size	required	by	IDEQ)		
16	 Schedule	80	PVC	Bulkhead	Fitting	
17	 Internal	Baffle	
18	 1-1/2”	250	PSI	type	SIDR-7	Poly	Pipe	with	brass	connectors	and	stainless	

steel	sleeve	insert	
19	 1/8”	Primer	Hole	Drilled	Within	6”	of	Pump	Connection	
	
	

ITEM	NOT	ON	DRAWING	
	
Pump	Control	Box	
	

Orenco	Model	#S2	/	ETM	Pump	Control	Panel	located	on	an	
adjacent	side	of	the	building	and	within	sight	of	the	Pump	
Basin	or	mounted	on	a	post	located	at	the	Pump	Basin.		
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PUMP INSTALLATION PLAN P-3/ZONE 3 ONLY



Item		 Description	
01	 Zone	Z-3:	ORENCO	#PF	101012	HIGH	HEAD	PRESSURE	1	HP	230	Effluent	

Pump	
02	 24”	dia.	PVC	KOR	FLOW	Riser	w/	lid	
03	 Water	Tight	Electrical	Splice	Box	Simplex	Model	SB4	
04	 Explosion	Proof	Electrical	Conduit	Seal	
05	 1-1/4”	TRU-UNION	PVC	Schedule	80	Ball	Valve	
06	 ORENCO	Fiberglass	Pipe	Support	&	Float	Switch	Tree	
07	 Alarm	Signal	Float	Switch	
08	 Control	Signal	Float	Switches	
09	 PVC	Flapper	or	Ball	Check	Valve	
10	 1-1/4”	Schedule	80	PVC	Piping	and	Fittings	(typical)	
11	 House	Line	Sewage	Inlet	
12	 Sewage	Tee	
13	 8”	PVC	or	larger	Sewage	T	Clean-out	Access	with	ORENCO	Lid	#FL8G	or	

approved	alternate	
14	 1500	Gallon	One-Piece	Two	Compartment	Concrete	Septic	Tank	(1000	Septic	

/	500	Pump	Basin	or	size	required	by	IDEQ)		
15	 Schedule	80	PVC	Bulkhead	Fitting	
16	 ORENCO	Bio	Tube	Pump	Vault	Model	#PVU57-1819	
17	 ORENCO	Bio	Basket	Filter	
18	 1-1/2”	250	PSI	type	SIDR-7	Poly	Pipe	with	brass	connectors	and	stainless	

steel	sleeve	insert	
19	 Internal	Baffle	
	
	
	

ITEM	NOT	ON	DRAWING	
	
Pump	Control	Box	
	

Orenco	Model	#S2	/	ETM	Pump	Control	Panel	located	on	an	
adjacent	side	of	the	building	within	sight	of	the	Pump	Basin	or	
mounted	on	a	post	located	at	the	Pump	Basin.		
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Item		 Description	
01	 1-1/2”	Stainless	Steel	Check	Valve	(two	locations)	
02	 1-1/2”	Stainless	Steel	Ball	Style	Curb	Stop	Service	Valve	
03	 PVC	Hot	Tap	–	(3”	or	4”	as	required	at	existing	Force	Main)	or	approved	

equivalent	
04	 4”	PVC	Riser	Gate	Valve	Box	
05	 12	Gauge	Insulated	Copper	Locating	Wire	(Taped	to	Valve),	green	in	color.		

All	splices	and	dead	ends	are	to	be	shrink	wrapped.	
06	 1-1/2”	250	PSI	type	SIDR-7	Poly	Pipe	with	brass	connectors	and	stainless	

steel	sleeve	insert	
07	 6”	Iron	Gate	Valve	Box	Top	and	Cover	(with	“SEWER”	imprint)	
08	 6”	x	4”	PVC	Reducer	(notched	to	receive	1-1/2”	line)	
09	 Existing	3”	or	4”	PVC	Force	Main	
10	 All	rigid	pipe	to	be	stainless	steel	
11	 1-1/2”	250	PSI	Type	SDIL-7	Poly	Pipe	Connector,	brass	with	stainless	steel	

sleeve	insert	
12	 1-1/2”	Wye	with	threaded	cap	(no	connection	to	surface.	.	.camera/rooter	

port	
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CONNECTION CHECK LIST & 

RECORD OF REQUIRED TESTS, INSPECTIONS & ACCEPTANCE CHECK 
LIST 

 
 
 
Customer / Property Owner Name: ______________ Customer Acct. #: ________ CR #:________ 

     
CONNECTION CHECK LIST (Revised May 2021) 

 
DOCUMENTS AND REQUIREMENTS STATUS 

(DONE?) 
COMPLETED 

BY (Initials) 
 

DATE 
REC’D ON 

TIME ? 
Verified Owners w/County or District Records No        Yes    
Verified Customer Account No. and is it current. No        Yes    
“Will Serve” Letter provided to customer if requested ? NA       Yes    
Document Package sent by  ___email ?  ___by USPS ? No        Yes    
Informed Customer. Re: county Floodplain Dev. Permit No        Yes    
Connection Agreement Notarized & Received No        Yes   No*      Yes 
Residential System Sewer Easement: Notarized/Received NA       Yes   No*      Yes  
Customer has Residential System Requirements? No        Yes    
            Date of Residential System Requirements     
Customer has Ordinances:   Rates, Connection & General? No        Yes    
Inspection Deposit paid and amount $   No**    Yes 
Building Location Permit Application Substitute Rec’d  No        Yes   No**    Yes 
Number of bedrooms / septic tank size/ pump basin size      /      /    
Tank and lines sited correctly on BLPA Substitute ? No        Yes    
Board authorized BL Permit Application Substitute? No        Yes    
Public Works Licensure Number of Installer Rec’d 
Number: ________________ and determined current. 

 
No        Yes 

   

Verify all documents to District File? No        Yes    
*Due 30 calendar days after receipt.   ** Due 10 working days after County approves Building Location Permit. 
  Failure to meet due date may result in charge for District time in following up/expediting. $45/Hr (1 Hr min.)  

 
Other comments:

 

P.O. Box 304, Sagle, ID  83860-0304 
(208) 265-4964   www.bottlebaydistrict.org 
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Member / Property Owner Name: ______________________________________CR #:________ 

             Installation Contractor: _______________________________ 
 
 

INSPECTIONS MUST BE SCHEDULED AT LEAST 72 HOURS IN 
ADVANCE AND FOR MONDAY THRU FRIDAY 

 
 

RECORD OF REQUIRED TESTS, INSPECTIONS & ACCEPTANCE CHECK LIST 
 
DOCUMENTATION IF NOT ALREADY PROVIDED Status 

(Done ?) 
 

DATE 
COMPLETED BY 

(Initials) 
Public Works Licensure Number of Installer Received 
Number: _____________ and determined to be current. 

No       Yes   

 
 

INSPECTION REQUIREMENTS RESULT INSPECTED BY & COMMENT FAIL 
DATE 

PASS 
DATE 

Tank / Lines Located Correctly Fail   Pass    

Shading under tank/basin and lines Fail   Pass    

Septic Tank 24 Hour Seepage Test-Witnessed Fail   Pass    

Lateral Line Pressure Test-Witnessed Fail   Pass    

In-Ground RSR Components Accepted Fail   Pass    

Control RSR Components Accepted Fail   Pass    

Final Grade has surface water drain away 
from tank/basin and not across 

 
Fail   Pass 

   

Residential System Final Acceptance for Use Fail   Pass    

As-Builts Delivered and Accepted Fail   Pass    

Reasons for Failing include not ready for inspection when District called to inspect and requirement does not meet Residential System 
Requirements.  Failures will be chargeable for District time, $100 minimum.  Inspection Deposit is not processed until As-Builts accepted. 
 
Other Inspection Comments:      

 

P.O. Box 304, Sagle, ID  83860-0304 
(208) 265-4964   www.bottlebaydistrict.org 

 
 
 



BBRWSD GUIDE TO SEPTIC TANK/PUMP BASIN  

SIZING & SITING                   
I SEPTIC TANK / PUMP BASIN SIZING 

IDAPA 58.01.03 (Be sure to check this IDAPA for changes) 
Individual/Subsurface Sewage Disposal Rules 

007. SEPTIC TANK DESIGN AND CONSTRUCTION STANDARDS 

07. Minimum Tank Capacities. 
a. Tanks serving one (1) or two (2) single dwelling units:  

MINIMUM CAPACITY PER DWELLING UNIT  

Number of Bedrooms  Minimum Liquid Capacity (Gallons)  

1 or 2    900  

3 or 4  1,000  

	
For each bedroom over four (4) add two hundred fifty (250) gallons.  

ADDITIONAL DISTRICT REQUIREMENTS 
• The District requires a minimum of 1,000 gallons of Septic Tank 

capacity and 500 gallons of Pump Basin capacity (allowing for four 
bedrooms) on new construction and encourages 1,500 gallons of 
Septic Tank capacity to allow for future additional bedrooms. 

• Remodeling or additional buildings on the property that add 
bedrooms shall require a larger septic tank if 250 gallons per 
bedroom exceeds the existing tank capacity.  

• A one-piece CONCRETE combination septic tank/pump basin unit is 
required unless otherwise approved in writing by the District. 

	
II SEPTIC TANK / PUMP BASIN SITING 

IDAPA 58.01.03 (Be sure to check this IDAPA for changes) 
Individual/Subsurface Sewage Disposal Rules 

007. SEPTIC TANK DESIGN AND CONSTRUCTION STANDARDS 
17. Minimum Separation Distances Between Septic Tanks and Features 
of Concern. 



 
 
Features of Concern 

Minimum 
Distance to 
Septic Tank 
in Feet 

 
Well or Spring or Suction Line 

Public 
Water 
Other 

 
100 
50 

 
Water Distribution Line 

Public 
Water 
Other 

 
25 
10 

Permanent or Intermittent Surface Water 50 
Temporary Surface Water 25 
Downslope Cut or Scarp 25 
Dwelling Foundation or Building  5 
Property Line  5 
Seasonal High Water (Vertically from top of tank)  2 
ADDITIONAL DISTRICT SEPARATION REQUIREMENTS FOR 
SEPTIC TANK  
Overhead obstruction: roof overhang, deck, power line, etc.  5 
Permanent surface features: patio, fire pit, BBQ, etc.  5 
 
ADDITIONAL DISTRICT REQUIREMENTS 
• Lateral Line from pump basin to Force Main separation 

requirements are five (5) feet from property line, foundation, 
building, overhead obstruction, and permanent surface features.  

• No “swale” or water retention area, including those required by 
Bonner County, located within 25 feet of a septic tank/pump basin.   

• Surface water must drain away from septic tank/pump basin and not 
across. 

• Potable and Non-Potable Line Horizontal and Vertical Separations 
shall be per IDAPA 58.01.08.542.07 Idaho Rules for Public Drinking 
Water Systems and IDAPA 58.01.16.430 Idaho Wastewater Rules. 

 
 
 
 



Appendix F

Position 6 Year Term Current
Director

Elected or
Appointed

Next
Election

For

Starting Ending
A1 2021 2027 Bill Berg Elected 2027 6 years
A2 2021 2027 Rob Behrens Elected 2027 6 years
B1 2023 2029 Steve Shearer Elected 2029 6 years
B2 2023 2029 Jon Davis Elected 2029 6 years
C 2024 2025 Julie Houske Appointed 2025 6 years


