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CONNECTION CHECK LIST & 

RECORD OF REQUIRED TESTS, INSPECTIONS & ACCEPTANCE CHECK 
LIST 

 
 
 
Customer / Property Owner Name: ______________ Customer Acct. #: ________ CR #:________ 

     
CONNECTION CHECK LIST (Revised May 2021) 

 
DOCUMENTS AND REQUIREMENTS STATUS 

(DONE?) 
COMPLETED 

BY (Initials) 
 

DATE 
REC’D ON 

TIME ? 
Verified Owners w/County or District Records No        Yes    
Verified Customer Account No. and is it current. No        Yes    
“Will Serve” Letter provided to customer if requested ? NA       Yes    
Document Package sent by  ___email ?  ___by USPS ? No        Yes    
Informed Customer. Re: county Floodplain Dev. Permit No        Yes    
Connection Agreement Notarized & Received No        Yes   No*      Yes 
Residential System Sewer Easement: Notarized/Received NA       Yes   No*      Yes  
Customer has Residential System Requirements? No        Yes    
            Date of Residential System Requirements     
Customer has Ordinances:   Rates, Connection & General? No        Yes    
Inspection Deposit paid and amount $   No**    Yes 
Building Location Permit Application Substitute Rec’d  No        Yes   No**    Yes 
Number of bedrooms / septic tank size/ pump basin size      /      /    
Tank and lines sited correctly on BLPA Substitute ? No        Yes    
Board authorized BL Permit Application Substitute? No        Yes    
Public Works Licensure Number of Installer Rec’d 
Number: ________________ and determined current. 

 
No        Yes 

   

Verify all documents to District File? No        Yes    
*Due 30 calendar days after receipt.   ** Due 10 working days after County approves Building Location Permit. 
  Failure to meet due date may result in charge for District time in following up/expediting. $45/Hr (1 Hr min.)  

 
Other comments:
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Member / Property Owner Name: ______________________________________CR #:________ 

             Installation Contractor: _______________________________ 
 
 

INSPECTIONS MUST BE SCHEDULED AT LEAST 72 HOURS IN 
ADVANCE AND FOR MONDAY THRU FRIDAY 

 
 

RECORD OF REQUIRED TESTS, INSPECTIONS & ACCEPTANCE CHECK LIST 
 
DOCUMENTATION IF NOT ALREADY PROVIDED Status 

(Done ?) 
 

DATE 
COMPLETED BY 

(Initials) 
Public Works Licensure Number of Installer Received 
Number: _____________ and determined to be current. 

No       Yes   

 
 

INSPECTION REQUIREMENTS RESULT INSPECTED BY & COMMENT FAIL 
DATE 

PASS 
DATE 

Tank / Lines Located Correctly Fail   Pass    

Shading under tank/basin and lines Fail   Pass    

Septic Tank 24 Hour Seepage Test-Witnessed Fail   Pass    

Lateral Line Pressure Test-Witnessed Fail   Pass    

In-Ground RSR Components Accepted Fail   Pass    

Control RSR Components Accepted Fail   Pass    

Final Grade has surface water drain away 
from tank/basin and not across 

 
Fail   Pass 

   

Residential System Final Acceptance for Use Fail   Pass    

As-Builts Delivered and Accepted Fail   Pass    

Reasons for Failing include not ready for inspection when District called to inspect and requirement does not meet Residential System 
Requirements.  Failures will be chargeable for District time, $100 minimum.  Inspection Deposit is not processed until As-Builts accepted. 
 
Other Inspection Comments:      
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